CONSTRUCTION DAILY REPORT
Project: _______________________________
Report Date: _________________________
Prepared By: ________________________
	Site Location
	

	Weather (AM / PM)
	

	Temperature
	

	Wind / Conditions
	

	Shift / Hours Worked
	



1. Work Activities Completed
	Area / Location
	Description of Work
	Planned
	Executed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



2. Labour & Subcontractors On Site
	Company / Role
	Qty
	Hours
	Notes

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



3. Equipment & Machinery
	Equipment
	ID / Tag
	Hours Used
	Condition

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



4. Materials Received / Used
	Material
	Qty
	Unit
	GRN / MRF Ref

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



5. Safety, Quality & Issues
Safety incidents / near misses:
_______________________________________________

Hazards observed:
_______________________________________________

Quality inspections / non-conformances:
_______________________________________________

Delays or interruptions:
_______________________________________________

Instructions / variations received:
_______________________________________________

6. Photos & Attachments
	Photo / File:
	Description:

	Photo / File:
	Description:

	Photo / File:
	Description:

	Photo / File:
	Description:



7. Sign-Off
	Prepared by (Name / Signature)
	Date

	Reviewed by (Name / Signature)
	Date

	Client / Consultant (if required)
	Date


Template provided by BuildOS — Construction Site Operations Software




